	NIH Proposal Style Sheet



The following information was taken from various NIH sources. To obtain additional information on NIH proposal preparation, visit the website of the Office of Grants and Sponsored Project at http://view.fdu.edu/default.aspx?id=4860.
Proposal Pagination, Margin and Spacing Requirements
The proposal must be clear, legible, and conform to the following requirements: 
a. An Arial, Helvetica, Palatino, Palatino Linotype, Computer Modern, or Georgia typeface, a black font color, and a font size of 10 points or larger must be used.
b. Margins, in all directions, must be at least an inch.

c. DO NOT include headers or footers on proposal documents, these item will be automatically generated by the electronic system.  
Contents of the Proposal

1.  Project Abstract (one page limit)
The purpose of the abstract is to describe succinctly every major aspect of the proposed project except the budget. The abstract is an important part of your application. It is used in the grant referral process, along with a few other parts of the application, to determine what study section is appropriate to review the application and to what institute at NIH it is most relevant. Members of the Study Section who are not primary reviewers may rely heavily on the abstract to understand your proposal. The abstract should include:

· a brief background of the project; 

· specific aims or hypotheses; 

· the unique features of the project; 

· the methodology (action steps) to be used; 

· expected results; 

· evaluation methods; and 

· description of how your results will effect other research areas. 

· the significance of the proposed research

2. Research Plan (twenty-five page limit)
A. Specific Aims

The purpose of the specific aims is to describe what the proposed research is intended to accomplish.  The specific aims should cover: (a) broad, long-term goals; (b) the hypothesis or hypotheses to be tested, and (c) specific time-phased research objectives.

B. Background and Significance
The purpose of the background and significance section is to state the problem to be investigated, the rationale for the proposed research, the current state of knowledge relevant to the proposal and the potential contribution of this research to the problem(s) addressed.

TIP: Make a compelling case for your proposed research project by answering these questions: Why is the topic important? Why are the specific research questions important? How are the researchers qualified to address these?
C. Preliminary Data 
The purpose of the preliminary results section is to describe prior work by the investigators relevant to the proposed project. In a new application, the preliminary results are important to establish the experience and capabilities of the applicant investigators in the area of proposed research and to provide experimental support for the hypothesis and the research design. It is virtually impossible to obtain a favorable review without strong preliminary data. In a competing renewal application, this section becomes a progress report describing studies performed during the last grant period.
D. Research Design and Methods

The purpose of the research design and methods section is to describe how the research will be 
carried out. This section is crucial to how favorably an application is reviewed. The research 
design and methods section should include the following:

· an overview of the experimental design; 

· a detailed description of specific methods to be employed to accomplish the specific aims; 
· a detailed discussion of the way in which the results will be collected, analyzed, and interpreted; 

· a projected sequence or timetable (work plan); 

· a description of any new methodology used and why it represents an improvement over the existing ones; 

· a discussion of potential difficulties and limitations and how these will be overcome or mitigated; 

· expected results, and alternative approaches that will be used if unexpected results are found; 

· precautions to be exercised with respect to any procedures, situations, or materials that may be hazardous to personnel or human subjects.
TIP: Avoid excessive experimental detail by referring to publications that describe the methods to be employed. Publications cited should be by the applicants, if at all possible. Citing someone else's publication establishes that you know what method to use, but citing your own (or that of a collaborator) establishes that the applicant personnel are experienced with the necessary techniques.
3.  Management Plan and Timeline

Sufficient detail should be given to allow for reviewers to evaluate whether the plan includes 
appropriate expertise and infrastructure to perform the research objectives detailed in the 
research 
plan. 


Describe the organization of the project staff and methods of assessing performance. For each 
member of the team include a description of the responsibilities and explain why a given position 
is necessary for the completion of the proposed work. Specify timelines and deliverables for each 
activity; list risks associated with each activity and methods for reanalyzing and modifying the 
project plan if necessary.


Timelines can be displayed in chart format.
4.  Dissemination Plan
Include plans for making project results available to other researchers.  Projects that include plans for commercial publication are encouraged by NIH. PIs who submit such proposals should demonstrate that NIH funding is necessary to create the work, make the product available earlier, or better serve the community. Explain in detail how you will disseminate information on the success and content of your project to other scientists and educators. In general, setting up a Web page about the project is not considered sufficient.

5.  Evaluation Plan
A good evaluation plan appropriate to the scale of the project will provide information as the project is developing and will determine how effectively the project has achieved its goals. Also include how you intend to evaluate the final project and how you will determine whether this project met your scientific expectations.


All evaluations should be developed using the objectives of the proposed project as the framework.  
A professional evaluator can be used to gather baseline data at the beginning of the project and then 
assess progress periodically.  Be prepared to discuss who will perform these tasks, his/her 
qualifications and what instrument(s) will be used.

6.  Budget and Budget Justification
The purpose of the budget and justification is to present and justify all expenses required to achieve project aims and objectives.  The basis for determining costs must be explained in detail.
The proposal may request funds under any of the categories listed so long as the item and amount are considered necessary, reasonable, allocable, and allowable, NIH policy, and/or the program solicitation. Amounts and expenses budgeted also must be consistent with the proposing organization's policies and procedures and cost accounting practices used in accumulating and reporting costs.

7.  Attachments


Biographical Sketch

A biographical sketch (limited to four pages) is required for each individual identified as key project personnel.  Biographical information must be submitted on the approved NIH Biographical Sketch Form. 

Assurances
The purpose of the assurances section is to ensure that the applicant organization will comply with all relevant Federal laws and guidelines.

All assurances and certifications will be completed by the Grants Office.


Resources

This section of the proposal is used to assess the adequacy of the organizational resources available to perform the effort proposed. Proposers must describe only those resources that are directly applicable to the project. An example, would be laboratory equipment.
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