
Step 1 Login to Web Advisor 



Click on Log in 



Enter your username and password for 
WebAdvisor 

If you require any assistance with your password, you can either us the help 
information on the main web advisor menu, or contact the UTAC help desk  for 
assistance at 973-443-8822 
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Workshop Overview 

• Provide an overview of student planning 
• You will be able to log into student planning  
• Load your academic plan 
• Modify your plan 
• Submit your plan to your academic advisor 
• Understand the Scheduling and Registration 

processes 





What is Student Planning? 

• Online system for academic advising and planning, registration and schedule viewing. 
• User friendly/self service centre.  
  
 
Develop your academic plan 

– load a recommended academic plan which will show the normal sequencing of courses  
– Customize your plan 
– Review your plan with your academic Advisor 

Create your schedule 
– Develop and plan your schedule each term 

Online registration 
– Register for Classes 

Online Monitoring 
– Monitor your academic progress through Student planning with clear, easy to use tools  
– Print an unofficial transcript through the system 
– Modify and update your plan 

 



Select Student 



Select Student Planning 



Features of Student Planning 



Student Profile 



Student Finance 



Go To Student Planning 



Explore Student Planning 
Home 

Open the Student Planning dashboard 



Home 

The home page shows you the current classes you are scheduled for. 



Explore Student Planning 
Test Summary 



Test Summary 



Explore Student Planning 
Unofficial Transcript 



Unofficial Transcript 



Explore Student Planning 
My Progress 

The first step in creating your plan is to review “My Progress” 



My Progress 

This report is a summary of 
your current Status and 
Planning. 
• Progress will show credits 

completed,    
• Total Credits will show your 

credits completed, in 
process and planned.  

• Once your plan is loaded, 
your planned courses will 
show in yellow. 

Confirm your program, then 
load your sample course plan 



Confirm the term and Program 



Review the courses and load 

 



My Progress will now show your 
planned courses 



Explore Student Planning 
Update your plan 



View your schedule 

This will show your scheduled or planned courses on a term by term basis.  You will 
use this screen to schedule and register for courses. 
Scroll to the next term by clicking on the arrow 



View your Timeline 

This screen is used to view your overall timeline of courses. You can move and change 
planned courses in this screen and add or delete a planned term.  When see your 
loaded plan, it may have courses called STUPLAN.  These are set up blocks which you 
will change when you select your actual courses  



View your Advising Screen 

The Advising screen is for your communication with your advisor.  Once your plan is 
complete you will submit it to your advisor by clicking “Request Review” 



 
Update your plan 

 
 



Delete a Course 

Delete a course by clicking on the “X” 



Deleting a Course 



Deleting a Course 

The course is now removed 



Move a Course 

Move planned courses between terms by clicking on the course 



Move a course 



Move a course 

The course is now moved to the desired term 



Add a New Term 

Summer session is not automatically put into the plan, but you may decide to take 
courses in the summer term.  To add a term click on the icon 



Add a New Term 

Select the term and click Add Term 



Add a New Term 

Now the term is added 



Delete a Term 

You can delete a term by clicking on the “X” 



Delete a Term 



Delete a Term 

The term is now removed 



Modify your plan 

Move your courses now to show your desired academic plan. 



Making Changes to your plan 
Remove your STUPLAN courses 

You need to assign appropriate courses for each of the Planning Blocks (STUPLAN 
courses) in your plan.  Note the type of course that you need by the description. Then 
go to your My Progress screen. 
 



Add a Course to Your Plan 
Create your schedule 

You need to assign appropriate courses for each of the Planning.  Click on the course 
options 



Add a Course to Your Plan 
Create your schedule 

Click on the yellow bar to view available sections 



Add a Course to Your Plan 
Create your schedule 

Select Add Course to Plan, or if  the Schedule is available in the term you want, 
select Add Section to Schedule 



Add a Course to Your Plan 

Review the course description, select a the term that you would like to take the course 
and add the course to your plan 



Or Add the Section to Your Plan 



Add Other Courses using Search 

Enter the course number in the search are and press enter (eg MADS 6642). 



Add Other Courses using Search 

Filter your search selection by campus or term (eg Vancouver Spring 2016) and click 
Add Course to Plan 



Adding a Course 

The course is now part of your plan.  You can see on My Progress.  Once you have done 
this for all your specialization courses, they will show as  ( Yellow) Now that the 
specialization courses are fully planned.  You can now delete the STUPLAN schedule 
block as it is now replaced by an actual course. 



Finalizing your plan 

Return to the timeline and delete the Stuplan blocks by clicking on the “X” 



Finalizing your Plan 



Finalizing your Plan 

Your plan is complete.  Return to My progress just to double check that you have all 
your requirements planned. 



Finalizing your Plan 

• Your plan should indicate that 
you are fully planned and the 
total Credit bar should show 
your courses completed, 
courses in progress and courses 
planned.  

• Now your plan is ready to 
submit to your advisor 

• Return to Plan and Schedule 
and select the Advisor Tab 



Approval of Your Plan 

Select the Request Review.  You will see a notification that your plan is ready for review.  
This means that your Advisor has been notified and will review your  plan.  Use the note 
section to inform your advisor of any special information about your plan.  For example if 
you plan to take a Leave of Absence. 



Plan Approval and Registration 

• After your plan is reviewed your advisor will 
return your plan and indicate if the courses and 
timeline is approved, or not approved 

• The advisor may modify your plan based on 
expected course offerings 

• Open your plan and review the responses and 
notes from your advisor 

• Once the plan is approved, you will be able to 
register for courses when registration opens for 
the term. 



Create your Schedule 

Now When you return to your plan, you will see an approved symbol    

If the plan was not approved, it will show  



Create your Schedule 

Once the schedule of classes is loaded for the new term, you will be able to add 
courses to create your timetable. To view the sections available, click on View other 
sections.  This will then show the available sections on the daily calendar.  



Create your Schedule 

You will see the number of seats available, the time, room and instructor.  Click on 
the course to add the course to your schedule.  Please note, the schedule is subject 
to change. Adding courses to the plan doesn't allow you to reserve a seat or mean 
that you are registered.  It is only reserved when you actually register.   



Create your Schedule 

You will be prompted to confirm. 



Registration for Courses 

Once your courses for the term are planned you are ready to register once 
registration opens. You can either register for all courses at one time by clicking 
the Register now button, or click on the register button for each subject. 



Registration for Courses 

You are now registered for the courses.  The courses will show as registered in Green 



Registration for Courses 

If you wan to drop a course, just click the Drop Button.  You can drop courses through 
the system and without penalty up until the first day of the term. After the first week of 
classes for your program, you will be subject to a penalty for withdrawal. 



Waitlist 

If the section is full, you will not be able to register, but you can add your name to the 
waitlist.  Just click on the Waitlist button 



Waitlist 

You are now added to the waitlist.  You will be notified if a space comes available.  If 
you want to remove yourself from the waitlist, click on the Drop waitlist button. 



Registration for Courses 

• Dear GRRET, 
•   
• Thank you for registering for classes using WebAdvisor. 
• Your registration has been processed. 
•   
• Payment for the Summer terms and Wintersession is due within 5 days of the registration date. Fall 

tuition payment is due by August 15th and Spring tuition payment is due by January 2nd.  Thereafter, 
payment is due within 5 days of the registration date. 

• If you are receiving Financial Aid, please deduct your award from the invoice and remit the balance 
due. 

•   
• For Students registered at the Vancouver Campus, please contact the Enrollment Services office in 

Vancouver for Payment instructions and deadlines. 
•   
• Once again, please refer to the registration contract at 

https://webadvisor.fdu.edu/docs/RegistrationAgreement.pdf. 
• The registration contract was accepted by you prior to processing your registration.  
•   
• If you have any questions concerning your account, please contact your campus Enrollment Services 

Office. 
 

You will receive an email from to confirm your registration. 

https://webadvisor.fdu.edu/docs/RegistrationAgreement.pdf


FAQ 

 



Additional Notes: Special Terms 

• Planning for Study Abroad or a Work Placement 
– Planning an Internship/Work Placement term or 

course  
• GR Students In the term enter course MADS 5000 
• UG Students use STUPLANWP3001 

– Planning a Study Abroad to Wroxton (UG only) 
• Use STUPLANSA3000 

– Planning a Study Abroad to NJ(UG only) 
• Use STUPLANSA3001 

– Planning a Study Abroad to another University(UG 
only) 
• Use STUPLANSA3002 

 
 
 

 
 



Add MADS 5000 



What if my advisor does not approve 
my plan 

• You will receive a notification back from your 
advisor indicating if a course is not approved.  

• You should contact your advisor to discuss  



• You will need to choose another course that is 
offered in the term.   

• Go to my progress and choose one of the 
other options 

What if an approved course is not 
offered in the term 



Review 

• overview of student planning 

• Logged into student planning  

• Loaded your academic plan 

• Learned how Modify your plan 

• Overview of advisor approval 

• Overview of Scheduling and Registration 



Next Steps 

• Modify and update your plan 

• Submit to your advisor 

 



Thank You 

• For more information contact the Enrollment 
Services office or, 

 

Ruvimbo Mavhunga ruvimbo1@fdu.edu  

Neil Mort nmort@fdu.edu  

mailto:ruvimbo1@fdu.edu
mailto:nmort@fdu.edu

