: WRITING
CENTRE

How to Book a Writing Centre Appointment

Please read the instruction pages carefully!
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STEP 01

Go to https://writingcentre.youcanbook.me (mobile friendly)

STEP 02

Choose an academic writing tutor: Sonali Hoheisel or Nyarai Tawengwa to be
redirected to the Academic Writing Centre Online System

FDU Vancouver Writing Centre

Please select one of the Writing Centre Tutors. When you book an appaintment with the Writing Centre, you are

'FDI l entering into an infermal contract inwh
Vancouver

time. Failure to attend appointme! an time may lead fo suspension of privileges.

ich you commit to meet with the Writing Centre tutor at the specified

Sonali A. Hoheisel

Nyarai Tawengwa




STEP 03

To book an appointment, click on a time slot (white rectangle):
e atime slot with a red outline means the academic writing tutor is available
e atime slot in a faded red rectangle means the tutor is unavailable

' couver Wrting Centre
FDU

27 28 29 30 31

STEP 04

Fill out the form without using an abbreviation or nickname. Describe the Reason for
Appointment if relevant. Click on Confirm Booking to complete the booking




STEP 05

The booking confirmation page will verify the appointment

FDU Vancouver Writing Centre

DU

Vancouver

o

9:00 AM - 9:30 AM

You hav

essfully made an appointmen

Monday, January 27, 2020 9:00 AM with the Writing

tre.

You can make,

cel, or n pointmer

em. Please let us

ogging into the scheduling s,
n adv:

 via email if you are delayed, not coming, or

would like your appointment online.

Please ensure you have read and understood
the rules and requirements of the Writing Centre
prior to coming. You can find those here:
http://view2.fdu.edu/vancouver-
campus/learning-support-services/the-
academic-writing-centre/

STEP 06

A confirmation email will be sent to the email address provided. Modify, cancel, or
reschedule the booking through the confirmation email

Wed 1/22/2020 135 PM

YouCanBook.me <notifications@youcanbook.me>

[External]Your Booking

To Sonali A. Hoheisel

i Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Hi Sonali
Thanks for booking your appointment on Wednesday, January 29, 20201

Here are the detais for your records
Booking starts: Wednesday, January 29, 2020 9:30 AM

Duration: 30 minutes
Reference: HYRR-SLLP-TFAI

Student ID: 1737277

Last Name: Hoheisel

First Name: Sonali

Student Email hoheisel@fdu edy

Meeting Type: Schedule Online Appointment

Program: Graduate

Course (Name & Code): MADS6601

Professor's Name: Tawengwa

Reason for Appointment: | would like to work on my group project
Team member : Sonali A Hoheisel

Ifthis event hasn't been added to your calendar automaticaly, you can add it using these links:

D TO OFFICE 365JDOWNLOAD CALENDAR IN

ADD TO GOOGLE




STEP 07

WRITING CENTRE PROCEDURES

The writing tutor will help you to identify how your writing can be revised and improved.
However, the writing tutor’s role is not to proofread or edit your work. Instead, the tutor
will help you to revise your writing by discussing the assignment with you, offering writing
strategies that you can apply, identifying patterns of sentence and grammar errors in your

writing, and providing resources to learn language functions and rules.

1. Book an appointment time for either 30 minutes or 1 hour.
This allows the tutors enough time to provide appointment opportunities to all students
wanting to visit the Writing Centre.

2. Book an appointment only if you are sure that you are able to attend the appointment
on time. Punctuality is required.
The tutor may refuse to meet with you if you are more than 5 minutes late, and a
repeated pattern of missed appointments may lead to suspension of your Writing
Centre privileges.
Book one appointment per day.
Book up to 2 hours of appointment time in one week unless special arrangements
have been made directly through your professor or with the tutor.

5. Book all appointments using the online booking application:

https://writingcentre.youcanbook.me

6. Provide a hard copy of the writing that you want to review. Either
a. bring a hard copy with you to the tutoring session... or
b. email a copy when booking the appointment
This will help the Writing Centre staff understand what you need.
7. You will review one assignment per appointment. Make a new appointment if you
want to review another.

8. For group projects, members must bring their parts separately.

Tutoring sessions are designed to help you develop as a writer. Arriving on time and being
prepared to discuss your needs will help us to better support you. Doing your own editing

and continuing necessary practice will help you build your skills.




