
Instructions for Preparing the Proposal Development 

Authorization Form 

 

 Access the portal at URL: https://www-ucoll.fdu.edu/upgrants 

 You will be prompted to login via FDU SSO Authentication (Single Sign On) 

 You will see the screen as seen below. Click on ‘Extramural Grants’ 

 

 Click on ‘Professional Developmental Authorization Form’ 

 Pick a Department/School from the drop-down list 

https://www.fdu.edu/wp-content/uploads/2021/07/Faculty-Manual-for-Online-PDA-Submission.pdf
https://www.fdu.edu/wp-content/uploads/2021/07/Faculty-Manual-for-Online-PDA-Submission.pdf
https://www-ucoll.fdu.edu/upgrants


 

 

 Fill the PDA form. You can add multiple principle investigators and co 

investigators. 



 

 Upload the proposal and other related forms. 



 

 Complete the form and hit ‘submit request’ button at the bottom of the 

page. 

 You will receive an email confirmation in your FDU inbox. 

 A notification will be sent to all the stakeholders involved in the PDA 

approval process 

 

  


