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Submitting Official Vancouver Campus
Documents

Students are expected to submit their official documents by the orientation week of their starting term.
Please plan for your official documents to be sent directly from your university, college, high school, or a
digital credential service provider to the FDU Vancouver Admissions Office for verification purposes.

To fulfill the admission requirement, you are required to provide all academic documents submitted in
your application file.

e Final Official Transcript(s)
e Official Degree Certificate(s)

All documents submitted to FDU become the property of the University and cannot be returned.

Acceptable forms of documents accepted by FDU Vancouver

Admissions

e Original transcript and Original Degree Award Certificate — is the only copy of the transcript
issued to you by the University/College/High School (usually is printed on the secure paper, has
registration number and official seal). Replacement of that document would require a police
certificate.

e Official transcript - is prepared by the issuing University/College/High School. It’s usually from
the Registrar Office with an original signature of a school official on the school letterhead and is
sealed by the school.

e Certified transcript — is a copy of the transcript that is stamped and signed by an appropriate
member of College/University/High School staff. Such as the Academic Registrar or the Head of
Department/Director of Studies to verify that the marks shown are accurate and is sealed by the
school.

e Official credential evaluation by a NACES accredited evaluation agency — is an electronic or
paper copy of a course-by-course evaluation of your credential(s) prepared, sealed, and sent
directly to FDU by the evaluation agency. We accept evaluations by NACES accredited agencies.
( https://www.naces.org/ )

e Electronic official transcript — Credential information issued by a digital credential service
provider. It’s usually through a portal that requires some sort of login and/or password (e.g.
Parchment, National Student Clearinghouse, CHSI).
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How to submit your documents

Electronically

FDU accepts electronic final official transcripts and degree certificates sent directly through email from
the issuing school or sent directly through a recognized digital credential services provider.

Email: Official documents can be submitted by emailing a copy to FDU. Please make sure the
documents must be emailed directly from your university, college, or high school to FDU at
vancouver-admissions@fdu.edu.

Note: The sender email address domain must belong to the school and be a trusted source. FDU
will verify the sender's email address to ensure it originates from your school. Documents from
email domains such as "GMAIL/HOTMAIL/QQ.COM, " etc., will not be considered as official
documents by FDU.

Recognized digital credential service providers include (but are not limited to):
0 NACES
0 CSSD (for Chinese institutions)
0 Parchment
0 National Student Clearing house

Physically

If you are unable to submit your documents electronically, you have the option to arrange for them to
be mailed to FDU Vancouver campus or deliver them in person to the Vancouver Admissions Office.

Mail: Official documents can be submitted by having them mailed directly from your university,
college, or high school to FDU. It is important to ensure that these documents are sealed in the

official university envelopes. Please note that any documents presented in a broken or opened

original sealed envelope WILL NOT be considered as official documents.

Fairleigh Dickinson University
Vancouver Campus Admissions
842 Cambie Street

Vancouver, BC V6B 2P6 Canada

In-Person: Official or Original documents can be submitted in person to the Vancouver
Admissions Office before or during the New Students Orientation. Please ensure that Official
documents are sealed in the official university envelopes. Any documents presented in a broken
or opened original sealed envelope WILL NOT be considered as official documents.

Original documents will be verified and returned to the student.
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Note: to submit the documents in person, please make an
appointment via the link below for the Admissions office. Vancouver Cam pus

https://outlook.office365.com/owa/calendar/AdmissionServicesVancouverCampus@fduedu.on
microsoft.com/bookings/s/HVEEMB4EmO0elJSGoVYhsyOA2

If your official documents are issued in a language other than English:

Please request academic documents in the original language, accompanied by certified English
translations from your university/college or certified translators.

Please note translators or notary certificates are not accepted as certified official documents.

Note: Ensure that all information on your academic records is translated.

Please contact FDU - Vancouver Admissions team at vancouver-admissions@fdu.edu if you have any
questions regarding the document verification process.
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Vancouver Campus
Applicants from Chinese Institutions:

If your academic records are from institutions in China, we encourage you to verify and electronically
transmit them to FDU through China Credentials Verification CSSD (CHSI).

How to Apply for CHSI Report(s)

Please refer to the following website for instructions on how to request your records:
https://my.chsi.com.cn/archive/rzbg/index.action?trnd=1700700941474

FDU requires the following documents from CHSI:
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e Verification Report of China Higher Education Student's Academic Transcript (FES&EFKF
4 B GIE R )
e Verification Report of China Higher Education Degree Certificate (F ESZ#H & FAOANEIRE)

Attention:

Please follow the instructions provided on the website to fulfill your request. Upon receiving your
report, ensure that you enter the designated email address, vancouver-admissions@fdu.edu, to directly
submit it to FDU Vancouver Admissions.
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When you are on the report page, click the "email" icon, and enter Vanco uver Campu i

the FDU Vancouver Admissions email address (vancouver-admissions@fdu.edu) to send your report
directly to us.

Note: Please DO NOT use the "Search University Name" option to send your report, as this may result in
your report being directed to other FDU campuses, causing delays in retrieval.
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Please enter FDU Admissions Email:
vancouver-admissions@fdu.edu

Online Verification Report of Higher Education
Qualification Certificate

We also accept the following types of official documents:

e  Official transcript and degree certificate in sealed university envelopes
BHAEXZEHFNE TG ENFAIES

e QOriginal degree certificates
SO B R

e If you have previously completed a course-by-course evaluation with World Education Services
(WES), you can request for your evaluation report to be released to FDU Vancouver Admissions
MREZBIESEM T 5 World Education Services (WES) HYIREETFAE, &7 DUEAK K1
WERIXE FOURTEBENRE,

For general details on submitting official documents, please review the previous page. Should you have
any inquiries concerning the official document verification process, please reach out to the FDU -
Vancouver Admissions team at vancouver-admissions@fdu.edu.

F X Official Documents FYE A BRI, 1BEERE— 1. WREIT Official Documents I 1ET
BEETTEED), &0 PLEITHRFE vancouver-admissions@fdu.edu BXR FDU SRS LR A NAE,

Thank you for your cooperation!

RGN E1E!
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