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List of Materials to Be Submitted 
for Nomination Packets for 
Distinguished Faculty Awards
Revised April 2024
Instructions
Names of Individuals from Whom Letters of Support Were Requested: (List here)
Enter names here:

Gather together all materials as specified in the guidelines (see next page) – except letters from students, faculty, and staff – together with your current and complete curriculum vitae and your overview of your suitability for the award if you choose to write that yourself, and scan into ONE pdf document.  Send that pdf document by email to Vanessa Perez, University Director of Presidential and Academic Affairs by the deadline. Tell individuals who you have invited to submit letters of support to send their materials to Vanessa Perez by email (vanessaperez@fdu.edu) by the deadline.

Required for all awards
1. Cover sheet (form) – new for 2024
2. Nominee’s current, complete curriculum vitae;
3. A cover letter providing a brief overview of the nominee’s suitability for the specific award, not to exceed 500 words, to be written either by the nominee or by a nominator. If written by a nominator, this letter is to be submitted by the nominator to Vanessa Perez directly.
Recommendation for all awards
1. Nominees for any of the awards listed below should invite either their Department Chair, Program Director, School or College Dean or Director to submit no more than one letter of no more than 500 words to support their nomination




Instructions specific to each award begin on the next page.



EXCELLENCE IN TEACHING
Excellence in Teaching: classroom effectiveness, meaningful innovations in teaching methods, curriculum and career advising, and intellectual impact on a range of students.
Nominees in the area of teaching should submit:

1. A statement on teaching philosophy not to exceed 1,000 words.
2. Evidence of classroom effectiveness: materials and artifacts, especially as they relate to new course development, innovations in teaching methodology, and any other contributions the candidate has made to improving/developing the teaching/pedagogy of peers. (e.g. engaging student-centered, collaborative, and/or project-based learning activities, multi-modal or cross-disciplinary projects).  Please keep narratives to 500 words and supporting artifacts to the point.
3. A representative sample of course syllabi, course examinations, assignments or samples of student work from the past three years. No more than six discrete items. 
4. Teaching observations, summaries of teaching evaluations from students, and grade distributions for all classes from the past three years
5. Up to five letters of support, total, from faculty or students, each no longer than 2 pages

· Optional 
1. Evidence of contributions in the area of advisement, placement of graduates, etc. provided in narrative form no longer than 500 words



EXCELLENCE IN RESEARCH AND SCHOLARSHIP
Excellence in Research and Scholarship: the quality and venue of publication, performances, exhibits, grants, and the external reputation of these accomplishments in the faculty member’s field. 

1. The activities of faculty in the area of research and scholarship and/or creative work should follow the accepted norms of citation so that the Selection Committee can easily distinguish books from monographs, articles, and presentations; single-authored from co-authored materials; and peer reviewed and non-peer reviewed scholarly or other creative work
· Nominees should submit a clear statement regarding multiple-authored scholarship and the relative contributions she/he has made (this statement should identify the relevant discipline’s norms regarding how the position of an author’s name reflects his/her relative contributions)
2. Nominees should provide evidence of the impact, selectivity, and appropriateness of one’s scholarship and publication outlets with as much verifiable detail as necessary, including indicators of a) the impact of their work on advancing knowledge in/contributing to their field(s) of research or artistic endeavor and b) the prestige or prominence of their work and/or the venue it which it was published, exhibited, or performed. For example, many journals are rated on selectivity and broadly-accepted impact factors, Google Scholar reports, citation counts, etc. 
3. Nominees in the areas of research and scholarship should identify and submit copies of no more than two of their “best works” or copies of extended reviews of their work.
2. Nominees may provide up to five total letters of support or review of their scholarly or creative work that addresses its impact and the broader contributions of their research to the respective discipline. These can be from those both internal and external to FDU. 



EXCELLENCE IN SERVICE
Excellence in Service: department and college citizenship, contributions to committee work, program development, and commitment to leadership in the University’s internal and external affairs. 

1. Nominees should provide a brief description of the impact of their service, indicating specifically where the nominee’s contributions have been of a nature and scope to benefit the quality of life of students and/or faculty of the University as a whole. These might include program development, including development grants as opposed to individual research grants. Nominees are expected to present evidence of their effective service contributions and clear service beyond “normal expectations” of committee contributions or other service roles.
2. Nominees may provide up to five letters of support or review – from FDU faculty, staff, or students – of their service work that comment on the broader significance of their service contributions to the FDU community.



EXCELLENCE IN STUDENT SUCCESS AND BELONGING
Excellence in Student Success and Belonging: promoting the success and retention of our students through extraordinary efforts inside and outside the classroom and creating an environment in which students feel a sense of care, inclusion, and belonging in the FDU community. 

1. Nominees should provide a reflection essay, under 1000 words in length, demonstrating their commitment to student success and belonging at FDU.
2. Nominees should provide evidence, in a narrative of no more than 500 words or a bulleted list, of involvement in student support and success on campus outside the traditional classroom or teaching environment(s). This may include volunteer activities with students and/or advisement of clubs or student organizations. They may also include up to two other appropriate materials and artifacts to demonstrate their impact. 
3. Nominees may provide up to five letters of support (in total) – from faculty, staff, or students –remarking on the nominee’s impact on student success and belonging, each no longer than 2 pages.

